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INVITATION TO TENDER
HIRING OF LIGHT COMMERCIAL MOTOR VEHICLES FOR USE BY THE SADC ELECTORAL OBSERVATION MISSION (SEOM) - TANZANIA
[image: image2.jpg]




Private Bag 0095     
E-mail: registry@sadc.int       
Telephone:    (267) 3951863
Gaborone                 
Website: www.sadc.int         
Telefax:         (267)  3972848
Botswana                                                                                       
(267) 3181070 

    
Ref: Tender No SADC/3/5/6/2 

Dear Sir/Madam:

INVITATION TO TENDER FOR HIRING OF LIGHT COMMERCIAL MOTOR VEHICLES FOR USE BY THE SADC ELECTORAL OBSERVATION MISSION (SEOM) - TANZANIA
1. Sealed tenders in the prescribed format (Attached) are invited from person(s) firms/Company/Agency experienced in renting “Light commercial Motor Vehicles” as detailed in Annex 1 of this invitation. When preparing your quotation/bid, please be guided by the form attached hereto as Annex 2.
	Description 
	Quantities

	Light Commercial Motor Vehicles (Annex 1) 
	40


2. You must quote for all items and quantities indicated and submit only one bid for these goods/services. 
3. The Tenderers have to fill in all relevant technical details of each item mentioned in the specifications/scope of work (Annex 1) as asked in the format provided in specifications/scope of work.
4. Your (sealed) bid in the required format (See Annex 2), should be addressed and submitted to:  
Tender Box

Attention: Head, Procurement Unit
SADC Secretariat

Plot 54385

New CBD

Private Bag 0095 

Gaborone, Botswana

Tel: +267 3951863/ +267 364 1919/ 
Fax: +267 397 2848/318 1070
Attn: Mr. Snowden Mmadi
5. The deadline for submission of quotations, to the address indicated in Paragraph 4 is: 14th September 2015,  not later than 14:00 hrs Local Time.
6. Bids by Fax or E-mail are acceptable.

7. Bid(s) shall be submitted as per the following instructions, and in accordance with the Terms and Conditions attached as Annex 3 to this Invitation:
7.1 The hiring of the motor vehicle shall be for a duration indicated in Annex 2 depending on the requirements of the SEOM with a variation of plus minus 15% of the estimated quantities and duration.
7.2 The motor vehicle is to be made available on receipt of the official letter of acceptance issued by the SADC Secretariat.
7.3 The hiring of the motor vehicle shall be for all days of the week, that is, Mondays to Sundays, both days inclusive, and also including Public or National Holidays, in respect of which a uniform rate has to be offered.
7.4 The motor vehicle shall be duly registered, licensed and covered by a fully comprehensive insurance policy.
7.5 Regular maintenance, routine servicing and repairs and periodic valeting of the motor vehicle shall be the responsibility of the Contractor. During the period of maintenance, routine servicing and repairs or valeting service, a replacement motor vehicle shall be made available until the original motor vehicle is returned for use by the SEOM.
7.6 Bids are to be submitted in a sealed envelope to the address indicated in paragraph 4.
7.7 Bidders are requested to quote the all-inclusive daily rate to be charged for the hiring of the motor vehicle.
7.8 Bidders may offer more than one type of motor vehicle. A specifications sheet shall be duly filled for each motor vehicle offered.
7.9 The rates offered should be in US$. Should more than one motor vehicle be offered by a bidder, each rate should be clearly indicated and referenced to each option offered.
7.10 Any soliciting directly or indirectly will disqualify the bidder immediately.
7.11 PRICES: The prices must be quoted CIP (Dar es Salaam) (as per Incoterms 2010) in (US$).  
7.12 EVALUATION AND AWARD OF CONTRACT: Bids/Quotations determined to be administratively (see Paragraph 2, 3, 4, 5 6 and 7) and technically compliant to the requirements will be evaluated by comparison of their prices (defined as above). The award will be made to the bidder offering an administratively and technically compliant quotation at the lowest total price.
7.13 Mandatory Requirements 

i) Certificate of Incorporation/Registration 
ii) VAT Certificate 
iii) Tax Compliance Certificate 
iv) Commendation letters from the three (3) major clients 

Failure to submit copies of the above documents will lead to your tender being declared non-responsive. Any deviation in terms and conditions stipulating additional conditions or deleting the conditions mentioned in the tender shall be summarily rejected. 

7.14 
VALIDITY OF THE OFFER: Your quotation must be valid for a period of 60 days from the quotation submission deadline as indicated in Paragraph 5 above.
8. Additional information and clarifications can be requested (no later than 5 ) working days prior to submission deadline as  indicated in the paragraph 5 above, from:
Head, Procurement Unit
SADC Secretariat

Plot 54385

New CBD

Private Bag 0095 

Gaborone, Botswana

Tel: +267 3951863/ +267 364 1919/ 

Fax: +267 397 2848/318 1070

Email: procurementunit@sadc.int 

ANNEXES:

ANNEX 1: Technical Specifications and Technical Bid Form
ANNEX 2: Bid Form  
ANNEX 2: Terms and Conditions
Sincerely,

_______________________________________
Name: Snowden Mmadi MCIS
Title: Head Procurement – Unit 
Date: 20th August 2015
Annex 1
TECHNICAL SPECIFICATIONS /SCOPE OF WORK
1. Only off load vehicles manufactured in 2011 or later are acceptable.

2. The vehicle should have a luggage carrier mounted on the top or luggage compartment that will be required to carry luggage for staff when required.

3. The Tenderer should submit the tender, quoting the rates for use of vehicles with drivers for 24 hours on all 7 days of week with unlimited mileage use.

4. The vehicles will operate in the areas indicated in Annex 2. The Quote must include driving to and from the deployment areas, during and after deployment.

5. Pursuant to Annex 2, vehicles for certain areas indicated in this Annex will have to be stationed in the respective provinces/districts and hiring will commence and terminate at the Airport upon arrival and departure.

6. Tenders can be submitted for new vehicles which are not yet registered. However the offered vehicles should be made available on the commencement date.

ANNEX 1

TECHNICAL BID
(This form must be submitted only using the Supplier’s Official letterhead/Stationery
Ref: TENDER NO SADC/3/5/6/2sm1 

Name of Contractor:_______________________________________________________________

Address;_________________________________________________________________________

Telephone No.(O)________________________(R) ______________________(M)_____________

No. of Vehicles that can be offered for hiring:___________________________________________

Registration Book Number__________________(Enclose Photo Copy)

Specifications for Motor Vehicle for Hiring (Enter for each Car being offered)
	Specifications
	To be filled by the Tenderer

	1. Type of Vehicle
	

	2. Make 
	

	3. Registration No.  
	

	4. Registration Book/Certificate *
	

	5. Year of Manufacture minimum 2011 
	

	6. Four Wheel Drive (4x4)
	

	7. 
	Insurance Policy No. *
	

	
	Valid upto
	

	8. Seating Capacity: Minimum 5
	

	9. Power Steering 
	

	10. Front and Rear Electric Windows
	

	11. Air-  Conditioning 
	

	12. Central  door Locking
	

	13. Airbag system (number & details to be specified)
	

	14. Radio/CD player
	

	15. Whether the Tenderer is registered for hiring of Vehicles in Tanzania (Yes/No)
	


(* Enclose photo copy of the respective certificate)
Undertaking
I hereby agree to provide the vehicle(s) facilities mentioned in Annexure 2 as per the rates quoted by  as per the terms and conditions mentioned.

Done at:………...………on …………………/…………/………. By [Name]…………………
On behalf of ……………………………………………[Supplier’s name and Signature]

FORM FOR SUBMITTING SUPPLIER’S QUOTATION

(This form must be submitted only using the Supplier’s Official letterhead/Stationery)



We, the undersigned, hereby accept in full the Conditions of the Purchase and offer to supply the items listed below in response to the RFQ Reference No. _______
_____________:

	Item No.
	Description/Specification of Goods
	Origin – Destination 
	Schedule
 

 

 
	Qty
	Duration in Days 
	Daily Rate (Inclusive of all charges i.e. mileage) in US$
	Total Price per Item

	
	
	
	
	Col. A
	Col. B
	Col. C
	Col (A x B x C)

	1.  
	4x4 Drive (Twin Cab or its equivalent)
	Within Dar es Salaam ( Dar es Salaam District):
	15th to 26th Oct. 2015
	2
	12
	
	 

	2.  
	4x4 Drive (Twin Cab or its equivalent)
	From Dar es Salaam to Arusha
	15th to 26th Oct. 2015
	2
	12
	
	 

	3.  
	4x4 Drive (Twin Cab or its equivalent)
	From Dar es Salaam to Dodoma
	15th to 26th Oct. 2015
	2
	12
	
	 

	4.  
	4x4 Drive (Twin Cab or its equivalent)
	From Dar es Salaam to Iringa
	15th to 26th Oct. 2015
	1
	12
	
	 

	5.  
	4x4 Drive (Twin Cab or its equivalent)
	Within Geita
	16th to 26th Oct. 2015
	1
	11
	
	 

	6.  
	4x4 Drive (Twin Cab or its equivalent)
	Within Kagera
	16th to 26th Oct. 2015
	2
	11
	
	 

	7.  
	4x4 Drive (Twin Cab or its equivalent)
	Within Kigoma
	16th to 26th Oct. 2015
	1
	11
	
	 

	8.  
	4x4 Drive (Twin Cab or its equivalent)
	Dar es Salaam to Kilimanjaro
	15th to 26th Oct. 2015
	1
	12
	
	 

	9.  
	4x4 Drive (Twin Cab or its equivalent)
	Kusini Pemba South Region of Zanzibar
	16th to 26th Oct. 2015
	1
	11
	
	 

	10.  
	4x4 Drive (Twin Cab or its equivalent)
	Kusini Unguja Region of Zanzibar
	16th to 26th Oct. 2015
	1
	11
	 
	 

	11.  
	4x4 Drive (Twin Cab or its equivalent)
	Mjini Magharibi Region of Zanzibar
	16th to 26th Oct. 2015
	1
	11
	 
	 

	12.  
	4x4 Drive (Twin Cab or its equivalent)
	Pemba North Kaskazini Region of Zanzibar
	16th to 26th Oct. 2015
	1
	11
	 
	 

	13.  
	4x4 Drive (Twin Cab or its equivalent)
	Unguja Kaskazini Region of Zanzibar
	16th to 26th Oct. 2015
	1
	11
	 
	 

	14.  
	4x4 Drive (Twin Cab or its equivalent)
	Dar es Salaam to Lindi
	15th to 26th Oct. 2015
	1
	12
	
	 

	15.  
	4x4 Drive (Twin Cab or its equivalent
	Mara
	16th to 26th Oct. 2015
	1
	11
	
	 

	16.  
	4x4 Drive (Twin Cab or its equivalent)
	Dar es Salaam to Mbeya
	15th to 26th Oct. 2015
	2
	12
	
	 

	17.  
	4x4 Drive (Twin Cab or its equivalent)
	Dar es Salaam to Manyara
	15th to 26th Oct. 2015
	1
	12
	
	 

	18
	4x4 Drive (Twin Cab or its equivalent)
	Dar es Salaam to Morogoro
	15th to 26th Oct. 2015
	1
	12
	
	 

	19
	4x4 Drive (Twin Cab or its equivalent)
	Dar es Salaam to Mtwara
	15th to 26th Oct. 2015
	1
	12
	
	 

	20
	4x4 Drive (Twin Cab or its equivalent)
	Dar es Salaam to Mwanza
	16th to 26th Oct. 2015
	1
	11
	
	 

	21
	4x4 Drive (Twin Cab or its equivalent)
	Dar es Salaam to Rukwa
	15th to 26th Oct. 2015
	1
	12
	
	 

	22
	4x4 Drive (Twin Cab or its equivalent)
	Dar es Salaam to Ruvuma
	15th to 26th Oct. 2015
	1
	12
	
	 

	23
	4x4 Drive (Twin Cab or its equivalent)
	Dar es Salaam to Shinanga Region
	15th to 26th Oct. 2015
	1
	12
	
	 

	24
	4x4 Drive (Twin Cab or its equivalent)
	Dar es Salaam to Simiyu
	16th to 26th Oct. 2015
	1
	11
	
	 

	25
	4x4 Drive (Twin Cab or its equivalent)
	Dar es Salaam to Tabora
	15th to 26th Oct. 2015
	1
	12
	
	 

	26
	4x4 Drive (Twin Cab or its equivalent)
	Dar es Salaam to Tanga
	15th to 26th Oct. 2015
	1
	12
	
	 

	27
	30 Seater Buses
	Airport to City Centre and Local running
	9 -16 Oct 2015
	2
	8
	
	 

	
	
	
	26-29 Oct 2015
	
	4
	
	 

	28
	Four Wheel Drive SUV, Secretariat with seating capacity of 7 within Dar  es Salaam 
	Secretariat
	20 Sept-28 Oct 2015
	1
	39
	
	 

	29
	4x4 Drive (Twin Cab or its equivalent) - with a seating capacity. TROIKA
	Troika Officials within Dar es Salaam.
	09-28 Oct 2015
	1
	20
	
	 

	30
	4x4 Drive (Twin Cab or its equivalent) - with a seating capacity. SEAC
	SEAC Dar es Salaam
	07-28 Oct 2015
	1
	22
	
	 

	31
	10 Seater Combi
	Drafting Team within Dar es Salaam
	15-26 Oct 2015
	2
	12
	
	 

	32
	Executive four wheel drive (SUV) For Head of Mission (Ministerial Status)
	For all the Logistics within the City of Dar es Salaam and Airport pick up and drop. For the Members of TROIKA
	07-28 Oct 2015
	1
	22
	
	 

	33
	Executive four wheel drive (SUV) For Head of Mission (Ministerial Status)
	For all the Logistics within the City of Dar es Salaam and Airport pick up and drop. For the Director.
	10-16 Oct 2015

24-28 Oct 2015
	1
	12
	
	

	33
	Executive four wheel drive (SUV)  Executive Secretary 
	Dar es Salaam
	13-15 Oct 2015
	1
	6
	 
	 

	
	
	
	26-28 Oct 2015
	 
	 
	 
	 

	Grand Total 


	 41
	446 
	 
	 


[Name and Signature of the Supplier’s Authorized Person]

[Designation]

[Date]
[Official Stamp]
ANNEX 3

TERMS AND CONDITIONS 
GENERAL 
1. The vehicle should have updated insurance and approved registration ‘FOR HIRE’ in Tanzania. Road Traffic Authority clearance in all aspects (fitness, authorization etc.) is mandatory at the time of inspection. 

2. The vehicle should be in tip-top condition in respect of body, seat, painting etc. It should have trouble free and noiseless engine. If applicable), Registration Certificate, Road Tax Receipt, Insurance of the vehicle should be kept in original along with the vehicle. 

3. The contractor shall provide Mobile No. of driver(s) to Authorities for giving instructions by Designated Officer. 

4. The engaged Vehicle should not be changed without approval of the SADC Secretariat. 

5. Daily usage diary/log book is to be maintained in the vehicle and the driver shall maintain the diary/Logbook, obtain signature from the user and put up for inspection to Designated Officer, every day. 

6. The drivers with valid Driving License should have Police Verification Report (PVR). List of the drivers who shall be operating the vehicle should be provided by the successful Tenderer at the time of finalizing the contract. 

7. The Tenderer must ensure deployment of genuine driver. The contractor shall be fully responsible for appropriate behavior of driver. The deployed driver should not consume alcohol or any other intoxication in any mode while on duty. 
8. The vehicle which is hired for 24 hours shall be stationed at Secretariat Offices on all 07 days a week along with the driver. The driver shall receive the instructions at 8:00 am every day from the Designated Officer.
9. Motor vehicles shall be handed over to the hirer for use with a checklist in duplicate enlisting, the take-over mileage, fuel, important accessories and its condition, which should be confirmed by the user through signing. 

10. Upon returning of the vehicle, your representative receiving the vehicle should reconfirm the items in 9 above and sign the delivery note-checklist in acknowledgement 

11. Motor vehicles shall be provided with full fuel tank and refilled when returned and the fuel used should be recorded and signed for as stated in 9 above 

12. The user shall sign for the duration of usage, the mileage covered and fuel used, which shall be recorded on the delivery note when returning the vehicle after use 

13. Invoices shall be submitted with delivery notes in 9 above, duly endorsed by the user for settlement. 

14.  If vehicle is not stationed in Dar es Salaam the distance travelled after leaving the to the deployment district/province shall not be counted for payment.
15. SADC Secretariat shall cover for the fuel expenses

16. The contract shall be initially for a period of One (1) months and with a provision to extend for period of not more than One (1) more year on the same terms and conditions with mutual consent provided the service found satisfactory. However, the contract will not be extended beyond total 15%  of the initial contract value.
17. Irrespective of make of vehicle lowest bidder shall be given preference. If quote is identical, newer vehicle will be given preference.
18. In the event of breakdown under any circumstances, it will be obligatory on part of contractor to arrange suitable vehicle without delay. Otherwise, penalty as decided by SADC Secretariat will be imposed on the contractor. 
19. The Tenderer must ensure proper cleaning and maintenance of vehicle every day. The distance covered for servicing of vehicle and any other maintenance will not be counted and cost for same will not be borne by the Secretariat

20. The SADC Secretariat, will not be responsible for any damage to the vehicle or casualty to the driver or any other person (third party) which may arise during operating the vehicle. 
21. The Hiring charges should be inclusive of all i.e. driver’s salary, and vehicle maintenance expenditure, all taxes levied by government, like service tax etc, overtime costs for drivers, upkeep allowances when in the field. and any other incidental or additional expenditure for supply of vehicle. The contractor shall quote daily charges including all as detailed and any other item which is not specifically mentioned/expenses/taxes/levi.

22. Terms of Payment: 
23. The payment will be made on a daily rate for every day of usage.  The contractor is required to submit the bill/invoice in prescribed form on completion of the assignment.
24. The Car hire rates in your tender bid will hold and remain firm during the contract period. A schedule of the rates is attached. 

25. The contract can be terminated by either party within 7 days notice. In case of unsatisfactory performance, SADC reserves the right to terminate the contract immediately without any notice.
26. The contractor is responsible for all types of payment to the deployed drivers in the name of salary or whatsoever. SADC Secretariat will not be responsible to settle any kind of claim asked by the deployed persons for any reason and this is the sole responsibility of the contractor. 

27. Legal: 
28. Both parties shall endeavor to settle amicably any dispute or difference of any kind but should such difference or dispute persist then this shall be settled in accordance with the Arbitration procedures of the host country
UNDERTAKING 
I have understood completely about this Tender document and the terms and conditions (Annexure-III) and scope of work (Annexure-IV) therein. I agree to provide the vehicle(s) facilities as per the rate quoted by me in the price bid (Annexure-VII). 

Date: Signature 
Place: 
Name
SOUTHERN AFRICAN DEVELOPMENT








COMMUNITY SECRETARIAT SECRETARIAT





ANNEX 2








�  This serves as a guide to the Supplier in Preparing the Quotation and Price Schedule.


� Official Letterhead/Stationery must indicate contact details – addresses, email, phone and  fax numbers – for verification purposes





pg. 1
pg. 2

